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Homepage: www.scp.gov.sg

About Us: To find out more
about the Singapore
Cooperation Programme
(SCP)

Catalogue button
Course Search Bar

Sign In: Access for
administrators only

FAQ: To find out more
about the application
process

Banner featuring
upcoming courses

Scroll down to view the
latest SCP news



Application Process

Browse or View course Fill application, Submit Confirm
search for a details and saving as draft application for participation
course check your as necessary approval

eligibility
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Course Search
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* The course search bar can be
found at the top of every page.

S » To perform a search, type
e ' keyword(s) into the search bar and
hit “Enter” or click on the
e s magnifying glass icon.
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Course Details

* Find out more about a course here.

 Checkthat:

— you meet the Participant Profile, and

— the country/territory/intergovernmental
organisation that you represent is on the
eligible list.

 Click on “"Apply for Course” to view the

application instructions.




Instructions Before Applying

Please ensure that you have the following documents/information on hand

1) softcopy of passport photo (in joeg. jpg. png, gif; or bmp format, no more than 150K8 in sizel;
2} curriculum vitae [or employment and educational records);

3 contact details of your emergency contact persang and

4] ernail address of your supervisor.

“Applications are not automatically saved. Ensure application s saved ssubmitted before exiting from page.

"Wirangly filled application farms wdll not be considered.

Applications submitted an this Website may be discloted (o third parties to facilitate application processing and Websiie iroubleshooting.
Please note that no method of transmission over the Internet or method of electronic storage is completely secure. Whilte we strive to

protect the security of your information. complete seourity against unauthorised access cannot be guaranteed.

| I have checked all the details and read the instructions before applying |

Start Application

Required
Information

Read the instructions and ensure that
you have the required documents/
information on hand.

Check the box to confirm that you
understand the instructions, and click on
the “Start Application” button.

The website is supported by all browsers
on all internet-enabled devices. However,
we recommend that you use Google
Chrome on PC/laptop for the best
experience.




Fill in
Application

* Please complete the five sections:

1.
2.
3.
4.
5.

Applicant’s Particulars
Contact Details
Employment History
Applicant’s Qualifications

Reasons for Application

Please note that fields marked with * are
mandatory fields that must be filled.




Save as Draft

* The application form does not auto save.

* You can save your application as a draft
for up to three days, by clicking on the
“Save as Draft” button.

* Inordertodoso, you must complete all
mandatory fields in the Applicant
Particulars tab, and your Personal Email
in the Contact Details tab.

* Alink to access your draft (“access link")
will be sent to your personal email once
you have saved your draft application.
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One Time Password

An OTP was sent to your email. Please insert OTP:

Submit OTP

Your OTP is: 02 1207

This is your one-time password for accessing our system. It will expire in 10 minutes.

Regards,
Singapore Cooperation Programme (SCP) administrator

*** This is an automatically generated email, please do not reply ***

Return to Draft

* Click onthe access link to open your draft
application in a new browser page.

* You will be required to enter a One Time
Password (OTP) to access your draft.

— The OTP will be sent to your personal
email when you click on the access link.




Applicant’s Particulars Contact Details Emergency Contact
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Review
Application

* Once you have completed the five
sections, proceed to the Review and
Submit tab to check that all mandatory
fields have been completed:

— M: appears in the bottom corner of
completed tab once all mandatory fields
within that tab have been completed;

— Fields with missing information are
indicated in red in the summary;

— You can return to the incomplete sections
by clicking on the relevant tabs.




Save Az Oraft
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Thank you for applying for the course

We are currently processing your application,
You may use the link sent to your email to check on the progress of your application.

Views Othar Courves

Submit
Application

 Allfemale applicants are required to
declare if they are pregnant.

 All applicants must declare that they
understand the terms and conditions of
the training award (above the "Submit
Application” button).

* Upon successfully submitting an
application:

— You will be redirected to an
acknowledgement page; and

— An acknowledgement email with a link to
your application will also be sent to you.




— Check
: Application Status

SGP

Application for
Workforce for Future Economy

* Use the link in the acknowledgement email

e — to check the status of your application or
to edit your particulars.

Edit Particulars

— You may wish to note down your

Application ID. You can cite this in your
emails to us should you encounter any

Dear Mr. Bernard

i . We received your asplicatbn; to 'u‘a'-::rkﬁzlnlr:e I:IFuzu' Future E:ﬁnom}' (16 July EDEDIto 30 ]JI':,' EDEU:I.'-VC-J can '\.'idew 'y'cu'hap?c cation
and check on its status at the link below. We will update you on the status of your application closer to the course dates. Thank you. g g
technical issues (page 18).
ttp://scp-preuat.wizvision.local/#!/application/view/1qgvgsQ_7bgIwl3yFVI7 . .
* To protect your privacy, you will be
— required to input an OTP each time you

Singapore Cooperation Programme (SCP) administrator

**%* This is an automatically generated email, please do not reply **= VleW thls page_ The OTP WI ” be Se nt to you

by email each time you access the system.
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Dear Mr. Eric BypassAl

1 We refer to your application 1o Workforce For Future Economy (1 August 2020 to 30 August 2020) here
We are pleased to inform you that we are extending a Letter of Acceptance (LOA) for your attendance (see

( [}
attached), subject to available places, We seek your prompt confirmation of your attendance by uploading the
documents that we require to confirm your place at the link below a ’ l C Lp a e

Confirmation Link

—r * If successful, an applicant will receive an
invitation (via email) to participate in the course.

force For Futa * To accept the invitation, click on the
Confirmation Link in the email to:
— View the enclosed Letter of Acceptance; and
— Upload passport details, flight details and eTicket
— (if required as supporting documents).
(you name appears here) (current date)

Full Mame of Applicant Date




Provisional placement in the course

Application for
| e For Futuret

Successful placement in the course

ApPpICation Tor
' e Fot iture Ect

We refer 1o your applcation for Introeduction o Disaster Risk Reduction (23 Septe
We would like to confirm your place in the course

We loak f ¥
Regards
Singapore Co S L
Tt % an y g ied & I & i

mber 2020 10 21 Octaber 20207 here

Confirming
Participation

* Once you have accepted the invitation and

submitted required documents, the screen will

refresh and show your invitation status as
“*CONFIRMED".

* Successful placement in the course is subject to:

— OQur verification of your submitted documents; and

— The availability of places.

* If your placement is successful:

— You will be informed via email; and

— Your invitation status will display "CONFIRMED

(VERIFIED)" status.
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(you name appears here)

(current date)

Fulll Mamn of Applicant

Dhatw

Application for

Declining
Participation

* If you are unable to accept the invitation,
please click "Decline Invitation”. Your application
status will be reflected as "DECLINED".

— Please note that you will not be able to reverse
this decision once submitted.

* If you wish to withdraw your participation after
accepting our invitation, please notify the SCP
officer in charge of the course via email.

— You can find the SCP officer’s details in the Letter
of Acceptance.




I What courses are available? -
Plesse visht our covrve page for our cowcss batings
| Huww do | appdy for a Singapore Cooperation Programme course T +
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Feedback .

#¥our feedhack end enguiries on the SCPare appreciated. ;
Altermatineely, you may contect us at MFA_SCPEmfa govsg

- Ermad Address

FAQ

* Please visit our FAQ page to find out
more about the application process.

* If you have further queries, please
contact us via the Feedback page.




Technical Support

£ \
Buﬂdmg Somal Cohesion i ina Plural Somety

e o Sneeres s o o T g e i * If you encounter a system error or technical
_ issue on the website, please email the
- | following to MFA_SCP@mfa.gov.sg:

— [START Technical Issue] as a prefix in the
email subject title;

— screenshot of the error (please try to

D re the full nd error m ;
SGP. " | - capture the full page and error message);
= — steps taken that led to the error;
Application for — Application ID, if applicable (this is found in
Werkinreefor Buliire Economy the application status, via the link in the
= e application acknowledgement email);

Agplalion i 30
Applcaiion Statu PENDING APPLN. SUP. ENDORSEMENT

— your Full Name; and

Edit Particulars

— the Course Name.




SINGAPORE
COOPERATION
PROGRAMME

Technical Cooperation Directorate
Ministry of Foreign Affairs

Tanglin

Singapore 248163

Tel: (65) 6379 8000

Email: mfa_scp@mfa.gov.sg
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